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Dear Parents and Students,
We would like to welcome you to the 2007-08 school year at York Middle School. Some of you are returning and
for some, this is a new experience. We look forward to working with you as we begin a new year of exciting
challenges, engaging learning and fun. To help you have a smooth beginning, we ask that you read the contents of
this handbook carefully. Please ask any staff member for help if you have any questions.
York Middle School is committed to providing you with an opportunity to learn in a positive, engaging and safe

environment. We are pleased to work with you to promote a climate of excellence, caring, high aspirations and
success.

Sincerely,
Stephen Bishop Kenneth Hawkins
Principal Assistant Principal

York Middle School Mission

York Middle School strives to build a family-like environment that satisfies the unique needs of the early adolescent.
In this caring environment, we are committed to meeting the diverse intellectual, physical, social, creative, and
emotional needs of the children of York. Our mission - to educate each child to become the most he or she can be
- requires the partnership of the home, the school, and the community.

Guidance

Concerns about both school and one's personal life can appear overwhelming. Working together with teachers,
administrators, and parents, the guidance counselors encourage a student's academic and personal growth.
Students may sign up in the guidance offices for an appointment with their guidance counselor, who will contact
them at the earliest possible time. Mrs. Gilday works with students in grades six and eight; Mrs. Dow works with
grades five and seven. They are very involved with the various classrooms, teach grade appropriate guidance
lessons, and organize many small groups to meet students' needs.

Nurse

There is one full-time nurse and one part-time nurse at the middle school. They see students regularly, maintain all
health records, and conduct routine screenings. They are also on call for any emergencies that may arise. School
policy and Maine State law prohibit medication from being issued in school without proper permission. If itis
necessary for a student to take medicine at school, we ask parents to contact the school nurse and fill out any
necessary forms. We CANNOT dispense medications without this information. Children SHOULD NOT have any
medication in their possession. Whenever possible, medication should be scheduled outside of the school day.

Visitors

All visitors should enter the building through the front entrance marked ®lain OfficeGand report to the office to
conduct school business. Those who are going on to a classroom for a specific reason will sign in and wear a
"Visitor" badge. Anyone needing to speak to a student can wait in the office area while the student is paged to the
office.

School Day

Students must be seated in their homerooms no later than 7:45 A.M. Bus students are dismissed at approximately
1:53 P.M. Students remaining after school for activities, walkers, and students being picked up by parents are
dismissed at approximately 2:02 P.M.

Tardiness

When a student is late, he/she must report to the office to be signed in by a parent or to present a note from a
parent. He/she will then be given an admittance slip to class. Students are expected to be at school on time.
An excused tardy is for emergencies or special circumstances only, e.g., an appointment outside of school.
Students will need to bring in a signed note from parents to verify tardiness. Failure to do so will result in a recess
detention.



Attendance

Regular attendance by students is essential for success and promotion in school. This requires a cooperative effort
by the student, parents, and school personnel. The student who is frequently absent misses an opportunity to
learn.

Absences are excused for the following reasons:
! Personal illness
! Appointments with health professionals
! Observance of religious holidays
! Emergency family situations
! Planned absences for personal or educational purposes which have been approved in advance by the
principal

When an absence is necessary, the parent or guardian must call the school by 9:30 a.m. (363-4214), telling
the reason for the student's absence. If the call is made during non-school hours and callers are greeted
by the automated answering machine, they may dial "6" and then "1" to leave a message about an absence.

! A student must bring in a note from his/her parent explaining the absence. The note should include the
name, date, days of absence, and reason for absence.

! The note must be presented at the main office, where the student will receive an "Absence Slip" to allow
the make-up of missed work.

! Students are responsible for making up work in accordance with a schedule agreed upon with the teacher,
and students are responsible for asking their teacher for make-up work after their absence. In general,
two days are allowed to make up the work for every one day missed.

! A teacher may decide when and where the work will be done. Depending on student and teacher
schedules, the work may be made up before school, during recess, after school, or during the school day.

! Make-up work is not issued in advance.

Prearranged Family Trips

Students who will be accompanying their parents on family trips must prearrange this absence in order to ensure an
excused absence with make-up privileges. Students need to bring a note from their parents at least five days prior
to the planned trip.

Early Dismissal by Parent

Early dismissals require that a note from a parent or guardian be taken to the school office before classes start in
the morning. The parent must come to the office and sign out the student at the specified time. Students will not be
sent outside the building to meet someone. Dismissals because of illness or special circumstances must be
arranged with the office.

Corridor/Late Passes

Students are not to be in the halls during class time unless accompanied by a teacher or given a pass by a teacher.
Students are responsible for being on time. If you are detained and will be late to class, you must obtain a pass
from the teacher whose class you are leaving. If you have no valid reason for being late, you must accept the
consequences determined by the classroom rules of the teacher for whom you are late.

Progress Reports/Report Cards

Progress reports are issued midway through each trimester. They are an indication of how your student is doing at
the time and are not part of the student's permanent record. All students receive progress reports during the first
trimester. For the next two trimesters, progress reports are sent only to those for whom there is an academic
concern in a subject. Report cards are issued at the end of each trimester and are based on the following.

Ranking
A+ =99-100 A =94-98 A-=093
B+ =92 B =86-91 B-=85
C+=84 C=78-83 C-=77
D+ =76 D =71-75 D-=70
F = (below 70) Inc - Incomplete
Work Habits: This rating is the teacher's observation of your child's earnest, sustained attempt to complete

his/her assignments and to meet the teacher's expectations.
1 - Outstanding 2 - Satisfactory 3 - Unsatisfactory
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Planbook/Conferences

We encourage parents to check this planbook regularly to make sure that your student is recording his/her
assignments and to see what students are doing. Teachers often use these books to write a note to parents
regarding a student's work. Parent conferences are in November and will be scheduled in late October.
Parents/guardians are encouraged to contact their child's team, individual teachers, or guidance counselor when an
additional conference is needed.

School Nutrition Program

Our cafeteria staff works hard to prepare nutritious and tasty meals. Students are invited to purchase meals at
school or bring their own. Breakfast is served until 7:35 AM; lunches are scheduled by grade level. Food may be
purchased with cash, or students may open an account by prepaying with cash or check, payable to York School
Nutrition Program. Students may not overcharge their account and will be notified when their account balance
reaches two dollars. Students with no money left in their account will not be permitted to accrue additional charges
but will be given a sandwich and milk for lunch.

It is a privilege to eat in the cafeteria. To help make the lunch break enjoyable and efficient, we ask that students
cooperate with good manners and courtesy. They must remain in their seats until they are dismissed by the duty
teacher, and they are not permitted to change tables or seats. Students will pick up food and paper on, around,
and under tables at the end of each lunch. Throwing food/objects and/or making excessive noise will not be
permitted. Students may not take food or drinks out of the cafeteria.

Telephones/Email

There are telephones in each classroom that students may, with teacher permission, use for emergencies only.
Forgetting physical education clothes, textbooks, homework, musical instruments, or calling home for a bus pass
are not considered emergencies. Missing a bus or notifying parents of a need to stay after school for a teacher are
examples of legitimate reasons to use the telephone. The public pay telephone may be used with permission only
during a student's free time. A list of extension numbers for all staff members will be sent home separately. If you
wish to contact a staff member by email please refer to the YMS webpage www.yorkschools/yms.

After School Social Events

All after school social functions are for York Middle School students only, unless otherwise announced. Students
are expected to conduct themselves properly and to stay within the confines of the activity area being used. Most
evening events will run from 7:00-9:00. Anyone who is disruptive will be asked to leave and may lose the privilege
of attending other social functions. Dances are for 7th and 8th grade students only. A dance rule sheet, which
must be signed by both students and parents, will be sent home separately before the first dance.

Lockers

Each student will be assigned a locker and will be responsible for its condition and care. The locker is the property
of the school, which entitles school authorities to conduct periodic locker inspections. Tape and stickers are not to
be used in or on lockers. Schedules, calendars, or pictures should be put up with refrigerator-style magnets.
Students who do not use their lockers correctly may lose the privilege of having them.

Personal Electronic Devices/Other Personal Items

Portable stereos, CD players, DVD players, Ipods, camcorders, cameras, games, pagers, laser pens/points, etc.,
are not allowed in school. This may include bus travel for field trips and athletic events. Large amounts of money,
valuable watches, jewelry, and other prized possessions should not be brought to school. Cellular phones must be
kept in lockers and used for after-school parent communication only. The school cannot be responsible for the loss
or damage of the above items.

Lost and Found

Articles found in classrooms and halls are placed in the Lost and Found containers near the cafeteria and the gym
entrance. Items not claimed are periodically donated to local charities. All losses should be reported to the office
immediately, and the Lost and Found should be checked whenever losses occur.

Backpacks
Backpacks are to be used to carry items from home to school and back. They are not to be used to carry items
from class to class. They must be stored in lockers during the school day.



Bicycles, Scooters and Skateboards

¥ Bicycles are to be parked in the bicycle rack upon arrival. This area is off limits to all students during the
school day. Bicycles are not to be ridden on the school grounds before and after school. Students are
advised to lock their bicycles to the bike rack.

¥  Motorized scooters are prohibited at York Middle School. Students are required to be over the age of 16
to legally operate a motorized scooter in the town of York.

¥  Skateboards should not be used as a means of getting to and from school. Students may transport
skateboards to school inside their backpacks or in another type of bag for the sole purpose of using the
skateboard park after school. All skateboards should be brought to Mr. Hawkin's office at the beginning of
the school day. Any skateboards found in lockers, hallways or out on school grounds will be taken and
returned to students at the end of the day.

Evacuation Drills
To assure a safe and quick evacuation from the school building, practice Evacuation Drills will be conducted
throughout the year. All teachers will have directions posted in the classrooms. At the sound of an alarm or
announcement, the following rules must be observed.

! Walk quietly and quickly in an orderly fashion.

! Once outside, students will proceed across the street to Organug Lane.

! Wait for instructions to return to the classroom.

! If an alarm sounds during dismissal or other non-classroom times, exit at the closest door, and report to

the nearest staff member.

Safety Alerts

York Middle School staff members have developed a procedure for students and staff to follow if an incident, or the
perception of an event, occurs requiring everyone to remain in the building. The purpose of this lockdown
procedure is to provide a quick, simple, and effective means of assuring safety by securing the building and leaving
open effective communication. Teachers will have the procedure posted in all classrooms and other student areas.
We will practice Safety Alert Drills just as we do Evacuation Drills. Your responsibility during one of these alerts is
to do exactly as instructed. If we have an actual incident, your cooperation will help keep you and your classmates
safe.

Early School Closing

It is absolutely essential that each family designate an alternative destination for the children in the family in case
school is closed early. Children need to know where to go if their parents are not home. An Emergency Dismissal
Form is distributed on the first day of school and must be returned immediately. This information will enable school
personnel to know where to send each child, and how to notify parents, in case such a dismissal needs to be made.
It is the parent's responsibility to retain a copy of this information (as a reminder) and to inform the school of any
changes that need to be made on the Emergency Dismissal Form during the school year.

Dress

Each student will be expected to dress in a manner that shows appropriate respect to our learning environment and
not provide a distraction to the learning process or create a safety or health hazard. The expectations of York
Middle School, in alliance with those of the High School, are that its students will dress in a tasteful manner that will
reflect a positive school environment. These general guidelines are not gender specific; they apply to everyone.

The dress code is as follows:

! Hats and other headgear must be removed before entering the building.

! Shirts/tops should have either sleeves or a reasonably wide shoulder strap (three finger rule, 2-1/2 - 3
inches).

! Shirts/tops should be complete all the way around the torso (no bare backs).

! No plunging neck lines, and no bare midriffs; students upper and lower garments should overlap each
other at all times.

! Skirts and shorts should be of modest length.

! Any item of clothing which illustrates or endorses drug or alcohol products will not be allowed.

! Any clothing item with a message of profanity, intolerance, sexual content, or sexual innuendo will not be
permitted.

! Coats, hats, and other outerwear may not be worn in the building.

! No footgear with wheels is allowed. This includes sneakers.

If a student is found to be in violation of the dress code, appropriate clothes will be provided if none are
available.



General Behavioral Expectations and Rules

The basic premise underlying discipline at York Middle School is that students are responsible for their own
behavior. The school's policies respect and protect the rights of all students and parents. Students are expected to
be polite, courteous, and honest in all settings. They should report to class on time, quietly, and with proper
materials. In the classroom, they should be attentive, involved, and respectful of the teachers and of one another.
To maintain school climate that is conducive to learning, the school administrators will use the following GUIDE.
Note: This guide is neither inclusive nor exclusive in nature.

1. Fighting
1stincident: Parents notified 8. Tobacco possession or use
2nd incident: 3-day suspension 1stincident: Parents notified/police notified
2nd incident: 3-day suspension
2. Assault
1stincident: 5-day 9. Substance possession or abuse
suspension/reported to police 1stincident: 10-day suspension
2nd incident: 10-day 2nd incident: 10-day suspension/expulsion
suspension/expulsion hearing hearing before the School Committee
before the School Committee
10. Trafficking illegal substances
3. Intimidation/Harassment 1stincident: Police notifed/10-day
1stincident: Parents notified suspension/expulsion hearing before the
2nd incident: 3-day suspension School Committee
4. Sexual Harassment (Unwelcome 11. Defiance of authority
sexual advances; suggestive or lewd 1stincident: Parents notified
remarks: unwanted hugs, touches, 2nd incident: 3-day suspension
kisses) 3rd incident: 5-10-day suspension
1stincident: Parents notified
2nd incident: 3-day suspension 12. Refusal to take directions
1stincident: Teacher conference
5. Throwing or propelling objects 2nd incident: Parents notified
intending to hurt 3rd incident: Possible 3-day suspension
1stincident: Parents notified
2nd incident: 5-day suspension 13. Leaving school grounds without permission
1stincident: Parents notified/police
6. Profanity or inappropriate language notified/detention
1stincident: Teacher conference 2nd incident: 3-day suspension
2nd incident: Meeting with school
administrator/parents notified
3rd incident: 3-day suspension 14. Guns, knives, or other items considered to
be weapons are prohibited at school.
7. Vandalism: Students will pay for 1stincident: Police notified/10-day
any damage they cause. suspension/expulsion hearing before the
1stincident: Parents notified. School Committee
Depending upon the nature of the
offense, police may also be notified. 15. Bomb threat
2nd incident: 3-day 1stincident: Police notifed/10-day
suspension/police may also be suspension/expulsion hearing before the
notified School Committee

Classroom Discipline

Teacher detentions may be given to students for behavior that includes but is not limited to: violation of classroom
rules, refusal to follow directions, tardiness, and class disruption. Students who do not report for this detention will
be assigned both an office detention and the original detention. If a student's behavior does not change in the
classroom, a meeting will be scheduled to discuss a behavior plan with the student's parents.

Gum
Gum is not allowed anywhere in the building or on the playground.

Recess
Students who have recess must remain within the playground boundaries, observe general safety procedures, and
take directions from the teacher on duty.



Public Displays of Affection
Public displays of affection are not permissible in school or on school grounds, including sporting events, concerts,
etc.

Care of Textbooks
All textbooks issued to students should be covered and cared for properly. If a student loses a book, he/she should
notify the teacher immediately. Damaged or lost texts will be charged to the student who is responsible.

Buses

It is a privilege to ride the school bus. Serious disciplinary problems may result in the suspension of riding
privileges. If this happens, parents must assume the responsibility for getting students to and from school.

The following rules for student conduct on school buses are expected from the York School Committee's official
policy. The rules are based on State law and basic safety procedures. All students riding York school buses are
expected to follow these rules. Failure to do so will result in suspension from bus riding privileges. The bus drivers
and York schools will utilize bus behavior reports. The purpose of these reports is to inform parent/s or guardians of
a disciplinary incident involving the students on the school bus, which may have jeopardized the safety and well-
being of all students. Thank you for cooperating in helping to make the school bus ride as safe and
comfortable as possible for all students.

BUS STOP SAFETY

1. All students shall remain well back from the roadway while waiting for the bus. They should not approach the
bus to board until the bus comes to a complete stop, and the driver signals for them to do so.

2. Students are expected to be at their assigned stops five minutes before the bus is due. The bus cannot be
expected to walit for late arrivals.

3. Younger students should be permitted to enter first and allowed to sit in the front of the bus.

4. All students who must cross the street at a bus stop shall not do so until they receive a signal from the bus
driver. When crossing a street is necessary, it shall always be done in front of the bus so that the driver may
adequately observe them. The child should be able to see the face of the bus driver. The driver shall hold
his/her bus with warning lights flashing until the crossing has been completed.

5. After exiting the bus, all students should leave the area around the bus immediately.

6. Behavior at the bus stops must be appropriate--no fighting, pushing, throwing things, annoying others, abusive
language or playing at the bus stop.

BUS RIDING SAFETY:

1. All students shall enter/exit the bus in an orderly manner, using the handrails, and go directly to a seat.

2. All students must remain seated while the bus is in motion and until the destinations are reached. The driver
has the authority to assign seats.

3. Students shall keep their hands, arms, and heads inside the bus and to themselves. Legs and feet shall be kept
out of the aisles.

4. Shouting out of windows at pedestrians will not be allowed. Students shall ask permission before opening

windows.

There shall be no loud talking, shouting, using inappropriate language, rude gestures, cruel teasing,

roughhousing or spitting on the bus.

Nothing shall be thrown IN, OUT OF, or AT the bus, nor shall passengers mar or deface the bus.

For emergency purposes, aisles must be kept free of any and all objects.

There shall be NO smoking, lighting matches, eating or drinking on the bus.

NO live animals, firearms (loaded or unloaded) or other inappropriate objects will be allowed on the bus.

The emergency door must be used for emergencies only. Children shall not touch safety equipment.

Students are expected to ride only their regularly scheduled route and shall get on and off only at their regular

bus stops. The student's school must approve any exception to this procedure in advance. Students must

obtain bus passes from the office.

12. All directions given by the bus driver are to be followed. If the driver is unsuccessful in obtaining proper
behavior on the part of a student, a disciplinary report will be submitted to the school that the student atten
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LINDA SHAW MASELLA LIBRARY

Staff:  Mrs. Forbush and Mrs. Reppucci

Hours: Monday P Friday, 7:30 am 2:30 pm

Students may visit the library before and after school for work on projects or homework, or to
check out library materials for personal enjoyment.

Students may use the library during the school day if they have passes from the teacher in
whose subject they are doing research or if they need to get a book.

Resources for student learning

Collection of over 12,000 volumes including various media formats (books, magazines, audio
books, videotapes and DVDs) to assist students on school assignments and for personal
enjoyment.

Research assistance including finding the best resources, whether print or electronic, and
how to prepare bibliographies.

17 computer workstations, including 5 laptops, for Qibrary Search,Caccess to student
personal files for completing assignments, to the internet, to online services (Marvel! Maine®
Virtual Library, Grolier and World Book).

Alpha Smarts for writing assignments and for keyboard practice at school or at home
(overnight check-out).

Video production and Broadcast Studio including VHS and digital camcorders, analog video
editing equipment. Video production course offered through After School Enrichment
program.

Media Retrieval System for viewing videotapes, DVDs and live broadcasts throughout the
school.

TVIVCR carts for viewing videotapes where there are no wall-mounted monitors.

Cassette recorders and CD players, digital cameras, photocopiers.

Reader advisory.

Borrowing library materials

Overdue books

Expectations

Books are signed out to students for 2 weeks and may be renewed for as long as needed if
not reserved for another student. Students are also allowed, at the end of the school year, to
borrow school library books for summer reading.

When an entire class borrows an assigned reading book, the loan period will be extended for
the length of the unit of study as indicated by the classroom teacher.

There is no limit on the number of books allowed, but the number of books on a single topic
may be limited.

Reference books are for in-library use only.

No fines are charged for overdue books, but students are expected to honor due dates and to
pay full replacement cost for lost or damaged books.

Students may not borrow additional library materials when their library record indicates
overdue items.

Overdue notices will be distributed to homeroom teachers each week. After two notices, a bill
will be sent home indicating the item(s) borrowed, the date(s) due, and the replacement cost.
Students who have overdue library materials must have permission of the classroom teacher
to check out an assigned reading book.

If students have overdues at the end of the school year their yearbooks will be held until the
library items are returned or full replacement costs are paid.

At all times, students are expected to maintain an atmosphere conducive to quiet study or
reading. Students asked to leave because of unacceptable behavior may face further
disciplinary action.

No food, drinks, or book bags are permitted in the library.



York Middle School Staff

Principal Secretaries Guidance
Stephen M. Bishop Patricia Peters Cindy Dow 5/7
Catherine Harrison Wendy Gilday 6/8
Assistant Principal Barbara Armitage
Kenneth Hawkins
Grade 5
Stingrays Dolphins Penguins
Mary Fredette Andrew Geranis Peter Webster
Margot Simonds Kelly Renfrew Susan Young
Andy Berenson Mike Luttrell
Grade 6
Manatees Kingfishers
Nancy Fortier Tony Beaumier
Paula Bogard Elaine Booth
Cindy Bernier Rick Cantara
David Galli
Grade 7 Grade 7/8
Phil Roy Denise Lietz
Eve Corey Melissa Fenelon
Ellen Rothwell Scott Dorr
Jeff Wilford Beth Knight
Grade 8
Andrea Gould
Lisa Graziano
Quincy Moy
Valerie Seaton
Related Arts
Foreign Language Computer Education Art Music

Stephanie Carbonneau

Guy Vincelette
Lindsey Edgerly

Physical Education

Martha Borden

Home Economics

Liz Schambach
Barbara Marois
Kent Kilgore

Eileen Hickman

Industrial Technology

David Southard

Special Education

Stephanie McSherry-Brown

Maureen Barr
Zack Daniels

Heidi Butler
Christine Peskurich

Maxine Feintuch
Charlotte LeGolvan
Pat Pongrace

Tess Schneier

Diane McHenry
Sadie Shaffer
Vicky Morgan-Fickett

Joanne Connolly
Susan Frank
Jimi Neel

Health
Deborah Adams
Susan Bruno

Library/Media Center
Liz Reisz - Dir.
Adrienne Kerman
Karen Forbush

Judi Reppucci

Resource Officer
Scott Cogger

Educational Technicians
Judith Baker Marie Enright

Beth King Leslie Pappas
Cheryl Laplante Linda Molda
Betty Chase Pam Schneider
Debbie Howe Luke Mackey

Kate Monahon

ESL
Judy Webb
Mary Reinhardt

Kathy Moran
Pam Lombardi
Gail Merrill
Sherri Chase
Judy Hogan

Lynn Sheehan
Christine McArdle
Karan Bracy
Karen Fagone
Karen Sullivan

Staff members can be contacted by e-mail using their first initial, last name and (@yorkschools.org) (for example:

Stephen Bishop - sbishop@yorkschools.org).



